TO:
Business Office


ATTENTION: SUPERVISOR, BUILDINGS AND GROUNDS

RE:
Annual Request for Improvements, Alterations or Additions
DT:
     
To Building Principal/Program Director:  Use this form for requesting improvements, alterations or additions to building and grounds.  Please describe the project as completely as possible.  Use a separate form for each project.  For each building, enter priority number starting with “1”.  Do not use for routine, minor maintenance items.

	School/Building
	Priority

	 FORMCHECKBOX 

	DE
	 FORMCHECKBOX 

	LE
	 FORMCHECKBOX 

	NSE
	 FORMCHECKBOX 

	WE
	 FORMCHECKBOX 

	IS
	 FORMCHECKBOX 

	HS
	 FORMCHECKBOX 

	AB
	 FORMDROPDOWN 



	     


	Why Needed:       


	Estimate of Cost:
	$     


	Contractor or Vendor Contracted:
	     


	Date of Request:
	     


	Principal/Program Director:
	     


	Budget
	Worksheet
	Board Review
	Approved Budget

	
	$     
	$     
	$     


	Business Office Action:
	Budgeted
	$     
	Budgeted
	$     


	     
	
	

	
	Actual Cost:
	$     
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